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VunduuuposanHas popma
VrBepikueHa TOCTaHOBICHHEM
TocynaperenHoro komurera PO no crarucruke
ot 06.04.01 Ne 26

Kon
Dopma nmo OKYL | 0301027
no
MJIOY «Jlerckuii can Ne221» OKIIO
WANGHOBAINIE OpranzaLia
Howmep Jlara
JIOKyMEHTa
BBIITMCKA U3 TIPUKA3A 02.12/233 31.08.2021 :

O paGore MeanoTekn U HA3HAYCHHUH PYKOBOJUTEIS

MIPUKA3BIBAIO:

1. Yreepmuth [losoxenne 0 MeauaTeKe MyHHIMIATLHOO JOMKOIBHOTO 06pa3oBaTeNbHOrO
yupexaenns «/lerckuit canNe 221».

2. HasaHunTb pyKOBOAMTENEM MEIMATCKH CTApUICro BOCHHTaTels 3axapukoBy Mapuio

AJIEKCEEBHY.

PyKOBOJMTENIO MEAMATEKH CTaplieMy BOCIHTAaTelo 3axaphkoBod Mapun Auiexceeshe,

PYKOBOACTBYsiCH IlonoyeHneM, coCTaBUTL rpaguK paboThl MEMOTEKH C HCHOJIb30BAHHEM

ClIeIyIoLIero 000pyLOBaHHU:

- HOYTOYK;

- IPHHTEP;

- IPOEKTOP;

- 9KpaH;

- 3JIEKTPOMArHHTHAs JIOCKa;

- 3ByKOYCHJTHTENBHBIH KoMILIEKT «EBpornopt EIIA 300»;

- METOJIIUCCKHUIIE TOCOOHS MO 06Pa30BATEIILHBIM 0071aCTsIM.

4. OrtercTBeHHOMy 3a BenecHue caifra CrpuraHosoidi Mapune HukonaeBHe pasmecTHTDb
HACTOSLMH NPUKa3 Ha OQULMANEHOM CaliTe yupexkIeHns B Teuenu |0 KaneHnapHeIX THeH
€O [IHS 3/1aHks TIpHKasa.

KoHTpoJib 3a NCTIONHEHHEM NIPHKa3a BO3JIOKHUTB Ha CTapllero pocnurares 3axapukosy M.A.

3aBe/IyIONIHit ICTCKMM CaToM:— i,ﬂi % T.I. Vcaesa
/mzaz ,
/

w

«Jetcruit cay
N 221 )
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Tpunoxenne
K mpukasy Ne 02.12/23 or 31.08.2021r.

TNMONOXXEHUE
0 Me/aTeKe
MYHHIMNAIBHOTO JOLIKOIEHOTO 06pa3oBaTeIbHOTO
yupexaenus «[letckuii camg No221»

1. OO6ume HoN0KeHUs

1.1.Hacrosmee monoxenHe pa3paboTano ik MyHHIHIAIBHOTO JOMKOIEHOTO
obpazoBaTensHOro yupexaeHus «Jlerckuii cag Ne 221» (nanee — MJIOY « Jlerckmii cay Ne
221» mmm MIOV ) B cooTBeTCTBAM € YacThio 2 cratbk 30 DeepansHOro 3akona Poccuiickoi
@enepanun o1 29 nexabps 2012 r. N 273-®3 "O6 o6pasosanuu B Poccuiickon

Denepaunn”, I'paxgarnckum kogexcom Poccuiickoit Oenepanun, OenepansHbM 3aKOHOM
Poccuiickoit enepamnn ot 09.07.1993 N 5351-1 (pex. ot 20.07.2004) "O6 aBTOPCKOM IpaBe u
CMEKHBIX TipaBax", denepanbHbM 3akoHOM Poccuiickoit ®enepauuu ot 20.02.1995 N 24-d3
(pexn. ot 10.01.2003) "O6 urdopmamyu, HEGOPMATH3ALUH U 3aLIUTE

undopmarun’, Genepansasm 3akoHoM Poccuiickoit ®@enepanun ot 27 mrons 2006 r. N 149-03
«O6 undopMaIH, HHPOPMALHOHHBIX TEXHOJOTHSAX H O 3aIlUTe

uHGHOPMAIHKY», HHCTPYKTHBHEIME MaTepHaIaMi, HOPMATHBHBEIMH U [IPABOBBIMU aKTAMH,
Verasom MJIOY, npukasamu i paciopsokeHusME agMuHEcTpamis MIOY.

1.2. Mennareka siBisieTcss cOOpaHHeM HOCHTeNed MH(QOPMAlWK B SEKTPOHHOM BHIE M
BKJIFOYAET 3JICKTPOHHBIE pecypchl, noarotosieHusie B MJIOY u mpuoGpeTeHHBIE M3 APYTHX
HCTOYHUKOB:

* MyJIbTHMe/HHHBIC 00yJarolHe IPOrpaMMBL, y4eOHHKH;

* yue6HO-MeTOAMYECKHe TOCOOUS Ha JIEKTPOHHBIX HOCHTEISX;

* 3IEKTPOHHBIC IEPHOAMYECKHE W3TaHHs, IPHIOKEHAS, BEDCHH;

* Mpe3eHTalMH MEPOLIPUSTHIA, POAUTENBCKAX COOPAHHH, [IEArOrHYECKHX COBETOB 1 T.J.
* ayIHOBH3yaNbHbIE MATEPHAIBL,

* IPOrpaMMHBIE IIPOJTYKTHI;

* yd4eGHbIC U [T03HaBATEbHbIE (HIEMBL.

1.3. JleATeNbHOCTh MEIMATEKH OPTaHM3yeTCss M OCYIIECTBNSETCS B COOTBETCTBHH C
Poccuiickumu KyIBTypHEIME H 00pa30BaTeNIbHBIMA TPAAUIHIMHU, @ TAKXKE CO CIOKHUBIINMCS B
obmecTBe HIEONOTHYECKMM H IONMTHYECKHM MHoOrooGpaswem. O6pasoBatenbHas H
TIPOCBETHTENECKAS (YHKIMH MeJMaTekn OGasHpyOTCSs HAa MaKCHMAIBHOM HCIONB30BAHHH
JIOCTHIKEHHH 00IIedeII0BeYeCKOM KyIbTyPBI.

1.4. MenmaTeka SBISETCS CTPYKTYPHBIM MOAPa3feNeHHEM yYPEXICHHS yYaCTBYIONMM B .
06pa3oBaTeNbHOM TIpOIlecCe B LENsX OOECIEeYeHHs IpaBa YYacTHHKOB 0Gpa3oBaTeNbHOIO
Tporiecca Ha GecnaTHOE MoMb30BaHie HHPOPMALHOHHBIMA PECYPCAMH.

1.5. Menmarexa JocTynHa m GeciuiaTHa JUIS MOJIb30BaTelel. Y IOBIETBOPSET 3alpOCh!
NenaroroB  Ha MHGOPMAUMIO IO TEJArorWke M O0Opa3’OBaHHIO C YYETOM HMEIOIIMXCS
BO3MOXHOCTEH.

1.6. Memmareka pyKOBOICTBYETCS B CBOEH NESATENbHOCTH (elepalbHBIME 3aKOHAMH,
ykasamu u pacnopsikenusMu [IpaBurenscrBa Poccuiickolt Dejiepaliid ¥ HMCHONHHTENBHBIX
opranoB cy6nextoB Poccmiickoit ®ezepauyu. pelICHHSMH — COOTBEICTBYIOLIETO OpraHa
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ynpapieHus 06pazoBaHHeM, YCTaBOM 0GLIEOOpa3oBATENBHOTO ydpexaeHus, [lomoxeHu
Me/IMaTeKe, yTBEPHICHHEIM [e1arorHueckiM COBETOM yUPEKICHHUS.

1.6. Menmatexa PyKOBOACTBYETCS B CBOGH IEATENBHOCTH (efepanbHbIMA 3aKOHAMH,
ykasamu H pacnopspkeHusvyu [lpaBurenscra Poccuifckoii (enepaliei M HCIOJIHUTENBHBIX
opranos cy6wekroB Poccuiickoit (Denepaumi, pEIICHHAMH  COOTBETCTBYIOLIETO —OpraHa
ynpaBienus obpasoBanHeM, YCTaBoM 0OmeoGpa3soBaTeNbHOrO ydpekAeHus, [lomoxkenweM o
Me/IaTeKe, YTBEPKACHHBIM [IearorHiecKuM COBETOM YUPEKICHHUS.

1.7. JleATenbHOCTS MEIMATEKH OCHOBBIBAETCS HA [PUHIMNAX JEMOKDATHH, TyMaHM3Ma,
OOWIENOCTYNHOCTH, ~ NPHOPHTETAa  OOLIEYENOBEYECKHX  LEHHOCTeH, TIpaIaHCTBEHHOCTH,
CBOGOJTHOTO Pa3sBUTHS THYHOCTH.

1.8. ITops/I0K 10/Ib30BaHUsT HCTOYHAKAMK HHGOPMALMH, IEPEYEHb OCHOBHBIX
YCIYT W YCIIOBHMSI MX MNPENOCTaBIEeHMS omnpenenstorcs Ilomoxenuem o Memuareke MJIOV
Yupexenus u [IpaBHIaMu MOIb30BaHAS MeHATEKOMH.

1.9.10Y HeceT OTBETCTBEHHOCTH 3a JOCTYNHOCTH M Ka4ecTBO HH(OPMALMOHHOTO
06CITy)KHBaHHS MEHATEKHA.

1.10.  Oprammsamms  OGCITyKHBAaHHS  YYaCTHHKOB — 00pas’oBaTeNBHOTO  IpoLecca
TPOU3BOIUTCA B COOTBETCTBHH C IIPAaBMIAMH TEXHHKH 0€30IaCHOCTH M IIPOTHBONOXXAPHBIMH, -
CaHHTAPHO-THIMEHHYECKUMH TPeOOBaHUAMH.

2. eau u 3aga4uu

2.1.YioBneTBOpEHHE HOTPEGHOCTEH NENarOrHyeckoro KOJUICKTHBA, BOCIHTAHHUKOB,
pomuTenelf, a TaK JKe HACENEHMs MHKDOpaioHA B ONEPATHBHOM MPENOCTABICHHH
Tielaroru4eckKol uH(opManuy, cBeleHn:H o obpasoparensHoM mpouecce MJIOV, karamoros
METONMYECKHX HH)OPMAIMOHHEIX ~ MaTepHaloB, 0a3 JaHHBX, HOPMATHBHO-IIPABOBBIX
JIOKyMEHTOB. BHEJIPeHHs (OPM IHCTAHIIHOHHOTO
00y4eHHs i HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHH, IHGPOBBIX 00PA30BATENBHBIX
PECYPCOB H HCIIOJIB30BaHHs [00aNbHBIX ceTe VIHTepHeTa.

2.2. B cooTBeTCTBUH ¢ 0003HAYEHHOMN 1IENBIO MEIMATeKa PelaeT CIeIYIOUIAe 3a0adn:

. cbop, HakorieHHe, 06paboTKa, CHCTeMATH3ALMS [TEAarorHYeckoi HHGOPMALHH 1
JIOBEICHHUE €€ 10 IOJIb30BATENIS;
. BBIABICHHE HH()OPMALMOHHBIX INOTPEOHOCTEH H YIOBIETBOPEHHE 3alPOCOB

TI€Jarory4eCKuX KaapoB IETCKOro caja B 06IacTH HOBBIX HH@OPMBHHOHHHX TEXHOJIOTUH U
TIEJarOTH9ECKUX HHHOBAIHH;

. KOMIIBIOTEpHAs KaTaIOTH3alus ¥ 00paboTka WHYOPMALMOHHBIX CPEJCTB (KHHI,
BHJICOMaTEpPHAIIOB H T.11.);

. OCYLIECTBICHHE HAKOILICHUs. coOCTBEHHOTO Ganka
TIeJarOrM49eCcKoil MHpOpMANuy;

. ¢OPMHPOBHHPIC HaBBIKOB HE3aBHCHUMOTO TOJI30BATEIISA ! 06y‘ICHHC TIOMCKY,
0T6OpY M KpHTHYECKOH onenke HHdopmanmn. C60p, HaKOILICHHE, 0OPaGOTKaA, CHCTEMATH3AIML
TeIaroruueckoi HEGOPMAlHH ¥ T0BEICHHE €€ IO ONb30BaTes BEIIBICHHE HH(POPMAIHOHHBIX
ToTpebHOCTelf M yIOBJIETBOPEHHE 3alpOCOB IENArOTHYeCKHX KaJpoB B OGNACTH HOBBIX
UH(OPMAIMOHHEIX TEXHOJIOTHI U T1€1arOrHYeCKUX HHHOBALHHA;

. OKa3aHue TIOMOIIM B JCATCIIBHOCTA BOCIMTAHHUKOB MW II€AaroroB B
00pa3oBaTeNBbHBIX MPOEKTAX (TETCKOMMYHHKAIMOHHBIX, BUIEONPOEKTAX H NPOYHX);
. obecreyeHne COXPAaHHOCTH BCEX  IJJEKTPOHHBIX pecypcoB  MJIOY  u

IpHOGPETEHHBIX YTEKTPOHHBIX H3IaHHiA.
3.Pacnpenesienne GyHKuIHi MeAHATEKH

OCHOBHBIMH ()YHKIHAME MEIHATEKH SBIISIOTCS:
3.1. Axkymynupyiowas QyHkyus.
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- dopmupoBanre (HOHNA, KOMIUIEKTOBAaHHE €ro y4eOHBIMH, XyZOXXECTBEHHBIMH,
HAyYHEIMH, CIIPABOYHBIMH, NEJarorMuecKMMH, HAy4HO — MONMyJISPHBIMH NOKYMEHTAMH Ha
HETPAJMIMOHHBIX HOCHTENAX HH(OpMAIiH;

- nomonHeHne GoHma WHGOPMANMOHHBIMH pecypcamMu ceTH KurtepHer, Gasamu u
GaHKaMH JaHHBIX APYTHX YYPEXKACHHMI X OpraHH3aLuif;

- aKKyMynupoBaHHe (OHIA JOKYMEHTOB, CO3/aBAaCMBIX B yUpexIeHHH (TyOnuKarmi,
PaboT mearoros, METOAUYECKHX pa3paboToK U Ap.);

- pa3MelleHHe U 0DeCeueHHe COXPAHHOCTH JIOKYMEHTOB.

3.2. Hngpopmayuonnas dynxyus:

- ofcmyXuBaHHE TIEJIATOTOB, BOCIHMTAHHMKOB M MX pOAMTeNed  (3aKOHHBIX
TIPEICTABUTENEH);

- MIPeIOCTaBIIeHHE MH(OPMAIIHOHHBIX PECYPCOB Ha Pa3THYHEIX HOCHTEIIAX;

- oOClyXWBaHWE NeIarorMYecKHX pabOTHHKOB, COACHCTBME IOBBILEHHIO HX
TpoheCCHOHANBHOM KOMIETSHIH, KBATH(HUKAIIHA, TOMOIIb B IOATOTOBKE K aTTECTAIlHK;

- CO3/]aHKe, OpraHM3alysl, HaKOIIeHNe, CHCTeMaTH3AaIHs earorHueckoll HHpopMauu
IO TeMaM, pasfienam;

3.3. ITedazozuveckas gynxyus:

- CcOfIeHCTBHE YIeHAM INearoruieckoro KOJUIEKTHBA H aIMHHHCTDAIWH YUpEKACHHSA B
OpraHW3alliy BOCIHTATEIEHO-00Pa30BATENBHOTO MPONECCa W J0Cyra (IIPOCMOTP BHACOPHIEMOB,
TIPE3eHTAIMM | T.11.);

- BBISBIICHHE HH(POPMAIIHOHHBIX MOTPEGHOCTE} U yIOBIETBOPEHHE 3aLIPOCOB, CBS3AHHEIX C
Pa3BUTHEM, BOCTIUTAHHEM, 00yUCHHEM H 3I0POBEEM HeTel

3.4. KoncybTannonHas QyHKIus:

- ”HQOPMHUPOBAHHUE TO/TB30BaTeNeH 06 HHYOPMAIHOHHOM IPOAYKLIAH;

- TOIJepXaHHEe MNEATENBHOCTH MEIaroroB M OONACTH CO3MaHHs HMHGOPMALMOHHBIX
TPOJIYKTOB (IOKYMEHTOB, 6a3 JaHHBIX, IIPe3eHTALHH, QHUIBMOB);

- KOHCYILTHPOBaHHE pOAMTENcH (3aKOHHBIX MPEACTaBHTENCH) BOCMHTAHHHKOB IIO
BONpOCaM y4eOHBIX H3/[aHUH| HA PA3IHYHEIX HOCHTEIIX, 3HAKOMCTBO ¢ MHpOpMAaren

4.0pranu3auys AeSTeJLHOCTH MeIHATEKH

4.1.DoH/ MeHaTeKu pacoaraeTcs B MetoaudeckoM kabunere MIIOY.

4.2. JlomkonsHOE yUpEKACHHE CO3[ACT YCHOBHS U COXPAHHOCTH OGOPYHOBAHHS H
HMYLIECTBA MEJHATCKH, a TakXke HECeT OTBETCTBEHHOCTh 3a JOCTYMMHOCTE H Ka4yeCTBO
UH(GOPMAIMOHHOTO  OGCHYXHBaHHS, —COONIO[CHWe TNPAaBAI TEXHHKH OE€30MacHOCTH |
TIPOTHBONOXKAPHBIX TpeOOBAHHIA IIPH OGCIYXUBAHHH YYaCTHUKOB 06pa30BaTeLHOTO MpPOLECCa.

4.3. Pexxum paGOTBI MeJMATEKU ONPENENSeIcs B COOTBETCTBAH C MOTPEOHOCTSIMH
TIOJIb30BaTeENeH B PabOTON YUPEKICHHUS.

5. ®YHKIMA OTBETCTBEHHOTO JHIA

5.1.HenocpecTBEHHOE PYKOBOJICTBO  JICATENBHOCTBIO  MEJMATeKd  OCYLIECTBISET

3aMECTUTENb 3aBE/IYIOMEr0 IO BOCIIMTATEIbHO-00pPa30BaTENPHOM M METOAMYECKOH paGoTe
MJIOY - oTBETCTBEHHOE JHIIO.

5.2.0cHOBHEIMH (YHKITHSIMH OTBETCTBEHHOTO JILA SBISTOTCS:

. obecrieunBaTh MOIB30BATEIM BO3MOKHOCTE PaGOTHI ¢ HHE(OPMAIHOHHBIMU
pecypcamMy MeIHaTeku;
. HHq)OpMHpOBaTl: TIONTB30BaTENeH O BHJAX MPEIOCTABIAEMBIX MeAuaTeKo ycuyr;

. obecneynBars OpraHH3anHIo (l)OHHOB M KaTajioros,
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. dopmupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPXICHHBIMH (elepalbHbIMI
NEpeuHsMH yueOHBIX H3JaHWH, 0Gpa3oBaTeIbHBIMU IPOIPAMMAMHE YUPEK/ICHHS, HHTEPECAMH,
TOTPeGHOCTAMH H 3aIPOCaMH BCEX KAaTEropHil OJb30BaTeNei;

. COBEPLICHCTBOBATH HHPOPMAIMOHHOE 00CIyKIUBAHHAE;

. obecniednBaTh COXPaHHOCTh MCIONB30BAHHS HOCHTENEH HH(OPMAIHH, uX
CHCTEMaTH3alHIO, Pa3MEIeHHe H XPaHEHHE;

. ofecreYnBaTh JOCTYIHOCTS MEAMATEKH B COOTBETCTBHH C PEXHM PaGOTEL

6. IIpaBa 1 06513aHHOCTH NOJIb30BATE €l MeIHATEKH

6.1 Tonb3oBaTeNny MeMATEKH UMEIOT IIPABO:

. nofyyaTh ~ MONHYO  MHpOpMammMio O  cocTaBe  (OHTA  MeIHaTeKH,
HH(OPMAIMOHHBIX PECYPCOB H IIPEAOCTABIAEMOM MeHATEKOM yCIyrax;

. TIOJIB30BaThECA cnpanotmo-6u6nnorpar1mqecxum anmnapaTroM MEJHATeKu,

. 1Iony4aTh KOHCYJIBTAlMOHHYXO IIOMOIbL B IIOMCKC H BHﬁOpC HUCTOYHUKOB
HHpOpMaIHH;

. TIONy4aTk BO BPEMEHHOE II0JIb30BAHHE HMIIM JUI HCHOJIB30BaHUS MaTcpHala H3
hoHIa MeMATeKH U IPYTHX UCTOYHUKOB MH(popMaiiy (VIHTEpHET, KOMIIbIOTEPHBIE CETH);

. TIOMy4aTh HCTOYHUKHA HHfl)OpMal.ll/llfl;

. TOMyYaTh KOHCYTbTAMOHHYIO IOMOms B paGote ¢ wuHbOpMaiuei Ha

HETPaJULIMOHHBIX HOCUTEISX MPH MOJBb30BAHUH JICKTPOHHBIM U UHBIM oﬁopy}lona.ﬂueMA
6.2 ITonb30BaTeH MEHATEKA 00s3aHBL:

. cobmoaTh IPaBKIa IIO30BAHHSA MEIHATEKOI;

. GepelkHO OTHOCHTCS K MarepuanaM (oHJa MeIHaTeKH, OOOPYIOBAHHIO,
WMHBEHTAPIO, HOCHTE/IIM HH(OPMAIIHH;

. yOENUTECS TPH TONYYEHMH MIOKYMEHTOB B OTCYTICTBHH Je(deKTOB, a mpu
00HapyxeHHH IPOHH(POPMUPOBATH 06 3TOM OTBETCTBEHHOTO JIMLE;

. pacmuChIBaTECs B GOpMyIsipe 3a Ka/Iblif MONyYeHHBIH HOCHTENb HHbOpMaLyy;

. BO3BPATHTh HOCHTEIH HH)OPMAIIHA B ME/IHATEKY B YCTAHOBIEHHbIE CPOKH;

. 3aMEHHTh JOKYMEHThl MeJHMAaTeKH B CIy4ae HX YTpaTsl HIH HOPYH UM

PaBHOLIEHHBIMH, JMO0 KOMIIGHCHPOBAaTh YIiepG B pa3Mepe, YCTAHOBICHHOM IPaBAIAMH
TI0JIb30BaHUs MEHATEKOM;

. TOANEPKUBATE TOPSIOK PACTIONOXKCHHAS MaTepPHANIOB H O0OCOPYIOBAaHUS IIPH
paboTe ¢ MeuaTeKoil;

. TIOJTHOCTHIO PACCUMTATHCA C MEIMATeKoil IO HMCTEYEeHWH CpoKa PpaGoThl B
VupexneHuu.

7. MaTepualibHO-TeXHHYECKaH 6232 MeHMATEKH

MarepuanbHas 6a3za Menuarekn GOPMHUPYeTCs: U3 GIOKETHBIX, BHEGIODKETHBIX CPEACTB
J0VY.

8. 3aKJTIOYHTebLHbIE IOJI0KEH s

8.1.Hacrosimee ITonoxenne  BCTymaer B JGHCTBHE C  MOMEHTA  yTBEp)KACHHS
PYKOBOJMTENEM YUPEKICHHUS.

8.2.M3veHeHus M JIOTIONHEHMs BHOCATCS B Hacrosmee IlonokeHwe 10 Mepe
HEOOXOIMMOCTH H IIO/UIEKAT YTBEPHKISHHIO PYKOBOHTENEM YUPEHICHHS.




